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Intoduction : 
 

E-Works is a web based online application software for administrative financial,technical approval of the works. 

It’s include entire flow of the work and genrate bill accordingly. In which all concern users can view/review and 

comment on the file and process further. 

Landing details and S/W user level 
 

 

Link to land and URLs  
 

AJMER :  http://117.240.201.126/E-nagar/engineering_demo/Ajmer/uengineeringadmin/index.php 

Bharatpur :  http://117.240.201.126/E-nagar/engineering_demo/bharatpur/uengineeringadmin/index.php 

Bhilwara :  http://117.240.201.126/E-nagar/engineering_demo/bhilwara/uengineeringadmin/index.php 

Bikaner :  http://117.240.201.126/E-nagar/engineering_demo/bikaner/uengineeringadmin/index.php 

Jodhpur :  http://117.240.201.126/E-nagar/engineering_demo/jodhpur/uengineeringadmin/index.php 
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Administrator Credentials and OTP: 
 

 

Srno Username Password Dummy OTP Description 
1 superadmin 111 1234  Create Users and modify website 

content 

 

 

Users Credentials and OTP: 
 

   

Srno Username Password Dummy OTP Description 
1 jen 111 1234 Create BSR Master Entry 

Create New Project 
Create Estimate 
Create the Bill  
freeze the Bill 

2 aen 111 1234 Process and Review and modify 

3 xen 111 1234 Process and Review 
Generate Technical Sanction 

4 se 111 1234 Process and Review 
Generate Office Order 
Generate Technical Sanction 

5 nit 111 1234 NIT information (Process and 
Final Result Upload) 

6 accounts 111 1234 Process and Review 
Generate Negotiation Letter 
Generate PG Letter 
PG Deposit Notice 1 
PG Deposit Notice 2 
PG Deposit Process  
Bill Deduction 
Bill Approval 
Retender 

7 secretary 111 1234 Process Approval and Review 

8 chairman 111 1234 Process Approval and Review 
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Walk through the navigation bar 

 Menu by Menu Navigation  
 I/O Box 

o Inbox 

o Out box 

o Other Box 

 Maters 

o G Schedule  

o H Schedule 

 BSR 

o Building BSR 

o Road BSR 

o RUIDP BSR 

o Electrical BSR 

o Other BSR 

o H Schedule Building 

o H Schedule Road 

o H Schedule RUIDP 

o H Schedule Electrical 

o H Schedule Other 

 New Project 

 User create 

 User configuration 

 Report 

o Works Report  

o Division Wise Report 

o [EXCEL] Office Order Register 

o Office Order Register 

o Work Order Register 

o P G Order Register 

o Negotiation Letter 

o Works Completion Report 

o Budget Head Report 

o Division Wise Report 

 

 Password 

 Logout 

 BSR  : 
  Basic Schedule Rate means the priced Schedule of Rates forming part of the tender also 

means the schedule of quantities as specified and forming part of this contract. And Rate means 

any schedule included in the Contract which, in respect of any section or item of the Services to 

be carried out, shows the respective rate (Fee) of payment for performance of that service and 

which may also include lump sums, other sums, quantities and prices. 
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Workflow 
 

 Role :  
 

1. Project Create 

2. Office Order 

3. Tenchnical Senction 

4. NIT upload 

5. Nit other Details Uploads 

6. Negotiation Letter 

7. PG Letter 

8. PG notice 1 Letter 

9. PG notice 2 Letter 

10. PG Deposited 

11. Work Order 

12. Bill Generate 1 

13. Bill Approval 

14. Bill Freeze 

15. Bill Generate 2 same as (Step 12 TO Step 14) 

  

 

 



E-Nagar User Manual 
 

Page 7 of 56 
 

 Project flow  
 

Step 1. -  BSR Entry From Master menu. 

Step 2. -  New Project Create From JEN Account. 

Step 3. -  Generate G Schedule Estimate and Generate H Schedule Estimate in the project. 

Step 4. -  Fill Administrative and Financial Sanction Form of the project. 

Step 5. -  Check Estimate and record page. 

Step 6. -  Project forward JEN to AEN. 

Step 7. -  AEN Verify the G schedule and H schedule of the project. If there any change,will make the 

changes and send the file to Xen. 

Step 8. -  XEN Verify and check the project and forword to SE. 

Step 9. -  SE will scrutinize the project and send the file to the Account officer for Budget verification. 

Step 10. -  The Accounts Officer will examine the budget head and send the file as per the budget              

head to the Secretary/Chairman for approval. 

Step 11. -  Once the approval is completed, SE will generate the Office Order of project. 

Step 12. -  After Office order generate, SE will forword the file to XEN for technical senction. 

Step 13. -  After technical senction, XEN will forword the file to Accounts for further processing. 

Step 14. -  The Accounts Department will send that file to the NIT (NIT section is part of accounts) . 

Step 15. -  After the release of NIT, all the information and related documents of that NIT will be put 

and later on the project which is Final L1 details will be entered. Then it will be sent to the 

accounts department 

Step 16. -  The Accounts Department will generate the Negotiation Letter if required and issue the 

PG Letter. If the contractor does not deposit the PG amount then the accounts department 

will issue him PG notice 1 letter and if he still does not deposit then he will be issued PG 

notice 2 letter and if he deposits the PG amount then his PG is deposited after File is sent 

to XEN for generate Work Order. 
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Step 17. -  After deposit the PG amount,XEN will check PG amount is generated then XEN will 

Genrate Work Order. 

Step 18. -  After generate work order,The file sent XEN to JEN for bill generation. 

Step 19. -   JEN will generate the bill and apply the quantity as per the bill  also add as per MB book 

records and then JEN will send that bill to the accounts department for deduction on that 

bill.  

Step 20. -  Accounts Department adds a deduction on that bill and after approving that bill sends to 

the JEN for freeze the bill 

Step 21. -  After approval of the bill from the Accounts Department, JEN freezes that bill and bill is 

generated. 

Step 22. -  If he wants to generate bill a second time, JEN will create bill and add the quantity and 

send that bill to the Accounts Department for approval. Once approved, JEN will freeze the 

bill. (Same process follow for running bill) 
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Project Create and data flow 
 

  

 This is a main page of our project. 

 This is Log-In page. 

 Here all the users in Organization can Log-In through this page, and the OTP will come on their respective 

Phone Number Which will provide by Employee. 

 And hence The Dashboard of that respective Designation Will reflect after Successful Log-In.  

 Firstly, JEN will Log-In for project creation purpose. 

 

  

 This POP-UP reflects after Log-In on our Log-In page. 

 Here OTP will entered whatsoever come on the respective phone number for secure Log-In. 
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STEP 1 - JEN Dashboard page 

 

 In this page we have I/O Box, Masters, BSR, New-Project, Reports, Password and Log-Out Buttons are 

available.                                                                                                                                                                                                                                           

 I/O Box:  This refers to the Inbox, Outbox as well as Other Box where the different message exists.                                       

o Inbox: In this user can take action against the file which is sent by other employee and which 

is currently pending with him. 

o Other Box: In this user can see the file which is held with other employee, but can not 

edit/modify. 

 Masters:  It contains G-Schedules & H-Schedules for insert BSR records.                                                 

 BSR: [Basic Schedule Rate] IN BSR Menu see all BSR records of G-Schedule and H-Schedule. 

 New-Project:  Here Only JEN will create the New-Project. 

 Reports:  From here respective Officers can check the Work-Report, Office-Order, Work-Order, PG-

Order, Negotiation-Letter, Work Completion Report, Budget-Head Report. 

 Password: Here respective person can change their password if required.                                

 Log-Out: From here respective person can Log-Out.       
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 New-Project 

 

 Firstly, JEN will select Scheme/Non-Scheme. 

 And then JEN will click on the Generate New Project-ID button, after clicking on the button. project id will be 

generated on the Project ID in the text box,this is the UNIQUE PROJECT IF for further reference 

 After Generating Project-ID, JEN will fill the details like Name of Work, Supervision and Contingency Charge, 

Tender Premium, and if he has any older projects related to this the relative Officer can use as Template. 

 Name of work: In this JEN will write the Name of work on which project JEN wanted to work upon. 

 Supervision and Contingency Charge: In this Supervision and Contingency Charge indicates the identical 

expenses of a miscellaneous character which cannot be reasonably predicted during preparation of the 

estimate and to meet such unforeseen expenses an additional amount of percentage estimated cost of work 

is provided in the total estimate. 

 Tender Premium charge: Tender premium refers to the amount of money a bidder quotes that is higher than 

the estimated cost of a project. The Finance Department noted that many procurement entities sanctioned 

tenders with bids  more than the estimated cost. 

 Old Project Use As Template : Here JEN use select the projects related to this one, if as any old project 

reference and hence the G-Schedule and H-Schedule amount related to that particular project are 

autometically set. And if there is no project related to that project than JEN can leave this field and click save 

project button. 
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 After saving the project Unfinished projects shows at the end of the page. 

 

 

 
 

 Unfinished Projects list are shown in Table, buttons are avialable as Generate G-Schedule and H-Schedule 

Estimate and delete. 

 In this grid user (JEN) go to generate G-Schedules an d H-Schedules for that projects only. 

 JEN wants to add G-Schedule items then click on Generate G-Schedule Estimates. 

 G-SCHEDULE ITEMS : 
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 JEN will fill the generating G-Schedule Items for the projects. 

 First JEN have to select a G schedule code once G Schedule code has selected if G-Schedule code have their 

Sub-Item-unit then automatically Sub Item Units are selected which JEN has already inserted in G schedule 

Masters. 

 After getting Sub Items Unit/G-Schedule Item JEN have to define their Sub Item / Item after define their 

Length, Breadth, Height/Depth, Number, Qty/ Area, Total, in the end JEN can give their Remark of Sub Item 

Unit/ Item Unit. 

 Once JEN done with filling Items click on Submit. And hence once G-Schedule item is generated.  
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 If the Project G-Schedule item inserted Successfully POP-UP will reflect here on this page G-Schedule item 

inserted Successfully. 

 After insert G-Schedule items then list G-Schedule items are shown in Table, buttons are avialable as Edit and 

delete. 

 

 Once Record Inserted in G Schedule JEN can see all the details on this page regarding G-Schedule. 

 In this page, JEN can EDIT/DELETE items or sub items in G-Schedule after doing all this click on Done with G- 

Go To H-Schedule for further generation of H-Schedule. 

 H- Schedule item process are as same as G-Schedule item 

 H-SCHEDULE ITEMS : 
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 JEN will fill the generating H-Schedule Items after  generating G-Schedule for projects. 

 First JEN have to select a H-schedule code once H-Schedule code has selected if H-Schedule code have their 

Sub-Item-unit then automatically Sub Item Units are selected which JEN has already inserted in H-schedule 

Masters. 

 After getting Sub Items Unit/ H-Schedule Item JEN have to define their Sub Item / Item after define their 

Length, Breadth, Height/Depth, Number, Qty/ Area, Total, in the end JEN can give their Remark of Sub Item 

Unit/ Item Unit. 

 Once JEN done with filling Items click on Submit. And hence once H-Schedule item is generated.  

 If the Project H-Schedule item inserted Successfully POP-UP will reflect here on this page H-Schedule item 

inserted Successfully. 
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 After insert H-Schedule items then list H-Schedule items are shown in Table, buttons are avialable as Edit and 

delete. 

 

  

 And once H-Schedule is generated successfully JEN can see all the details on this page regarding H-Schedule. 

 In this page, JEN can EDIT/DELETE items or sub items in H schedule  

 After doing all this Click-On Done with H-Schedule Estimate, Go To G-Schedule button. 

 After clicking on button the page will redirect on G-Schedule Item page where Complete Estimate and Go To A 

and F form button is availabe below. 
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 Administrative and Financial Sanction Form  

 

 In this page Project-Id, Total Estimated Amount, Category of work, Budget-Head, Village can select from the 

above buttons, Brief about the work, Necessity of work can write in the particular box provided by just next to 

the option, Duration Of work & if any other attachment are available to add can add with the options.  

o Project-Id : Project-Id which is generated by JEN while creating New project which is Unique Id. 

o Total Estimated Amount: After adding G-Schedule and H-Schedule items/sub items by the JEN, the 

total amount of that project is shown which cannot be edited. 

o Category of work: In This category of work selected by JEN behalf of work. 

o Budget Head: JEN will select Budget-Head which is already exists on accounts Software. 
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o Breif About work: In this Description of the work can be written here. 

o Necessety of work: In this Necessety of the work can be written here. 

o Duration of work: In this text box we define the estimated time of the work to be completed behalf of 

selecting months/days. 

o Other Attachment: Here if any attachment regarding this projects are available then JEN can attached 

here.  

 After filling the all fields then  Click-On Submit button then page will redirect to Estimation page and this 

project will show in JEN inbox page. 

 ESTIMATE AND RECORD PAGE  

 Estimate and Record Page of this Project will reflect here. 

 

 

 In this page we can see the G-Schedule and H-Schedule Estimation separately as well as with 

calculating G-Schedule and H-Schedule Estimation combined. 
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 JEN INBOX PAGE  

 

 JEN will back to their Dashboard and open I/O Box and hence click on Inbox to where the Number of projects 

which are pending on behalf 

 In grid the project details are show in table where Project-Name, Description, Estimated-Amount, Pending-

Status and Details of the project. 

 If JEN wants to take action against the  project then click on details button. 

 Where JEN will click on the details to check the details of this project. 
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 Details Of Project  
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 JEN can see here  

o Work-Name 

o  Project-Id  

o BUDGET-Head 

o Description  

o Necessity of Work 

o Village 

 View Estimate: View As Estimate Page, as PDF as well as EXCEL, and can see Other Attachments also about G-

Schedule & H-Schedule Which Attachment while create New Project. 

  JEN can see  

o Scheme/Non-Scheme  

o Duration of Work 

o Estimated Cost 

o Category OF Work As well at the end of the page. 

  JEN can give comments and add Attachments after all the fields are completed. 

  Next Step JEN forward this project to AEN for further modification and process of this Project. 

 JEN will Log-Out from their respective Dashboard. 
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STEP 2 - AEN Dashboard page 

 After successful Log-In by AEN. AEN dashboard will reflect here. 

 There after AEN will open I/O Box and hence Click-On Inbox to see The Project forwarded by JEN. 

 JEN will back to their Dashboard and open I/O Box and hence click on Inbox to where the Number of projects 
which are pending on behalf.  

 In grid the project details are shown in table where Project-Name, Description, Estimated-Amount, Pending-
Status and Details of the project. 

     

 DETAILS OF PROJECT ( AEN PANEL ) 

 AEN can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, Village. 

 View Estimate: As Page, PDF as well as EXCEL, and can see Other Attachments also about G-Schedule & H-

Schedule. 

 AEN can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As well at the end of 

the page. AEN can give his/her Comments and add Attachments after all the fields are completed. And if they 

are going ok till now  

 AEN will forwarding this for further supervision to XEN. 

 Here AEN can see the Entries project details.  

 AEN can customization G-Schedule and H-Schedule item which had added by JEN 

 AEN can give comments and add Attachments after customization are completed. 

 Next Step AEN forward this project to XEN for further modification and process of this Project 
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STEP 3 - XEN Dashboard page 

 After successful Log-In by XEN. XEN dashboard will reflect here. 

 There after XEN will open I/O Box and hence Click-On Inbox to see The Project forwarded by AEN. 
 

         
             

 Here XEN will click on I/O Box to see the inbox forwarded by AEN and XEN can see the entries of the number of 

Projects click on the details of the project which he/she wanted for further customization of this project. 

 XEN can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, Village. 

 View Estimate: As Page, PDF as well as EXCEL, and can see Other Attachments also about G-Schedule & H-

Schedule. 

 XEN can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As well at the end of 

the page. 

 XEN can give Comments and add Attachments after all the fields are completed XEN can see Sign Work-Order 

Button at the end of this page but at this stage Work-Order cannot be generated because of some pending 

Stages are about to complete before generating Work-Order Like (Office order,Technical Senction,Approval 

For Chairman and secretary). 

 Xen will Check G-Schedule and H-Schedule are correct for this project then XEN will forward to this for further 

supervision to SE . 

 XEN will log out from the dashboard. 
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STEP 4 - SE Dashboard page 

 After successful Log-In by SE. SE dashboard will reflect here. 

 There after SE will open I/O Box and hence Click-On Inbox to see The Project forwarded by XEN. 

 

     
 

             

 Here SE will click on I/O Box to see the inbox forwarded by XEN and SE can see the entries of the number of 

Projects click on the details of the project which he/she wanted for further customization of this project.                                                                      

 SE can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, Village. 

 View Estimate: As Page, PDF as well as EXCEL, and can see Other Attachments also about G-Schedule & H-

Schedule. 

 SE can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As well at the end of 

the page. 

 SE can see Sign Office-Order Button At the end of this page  but cannot generate because Waiting for 

Approval by Chairman and secretary and Accounts. 

 SE will Check Project then SE give Comments and add Attachments About The project after all the fields are 

completed then SE will forward for further supervision to Accounts. 

 SE will log out from the dashboard . 
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STEP 5 - Accounts Dashboard page 

 After successful Log-In by Accounts. 

 Accounts dashboard will reflect here. 

 There after Accounts will open I/O Box and hence Click-On Inbox to see The Project forwarded by SE. 

     

 Here SE will click on I/O Box to see the inbox forwarded by XEN and SE can see the entries of the number of 

Projects click on the details of the project which he/she wanted for further customization of this project. 

 Accounts can see the entries of the number of Projects click on the details of the project which he/she wanted 

for further customization of this project here Accounts will click on details of the project for further 

customization of this project. 
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 Accounts can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, Village. 

 View Estimate: As Page, PDF as well as EXCEL, and can see Other Attachments also about G-Schedule & H-

Schedule. 

 Accounts can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As well at the 

end of the page.  

 Accounts have Many buttons are avaible bottom of the page but without approval accounts can not click on 

buttons because Project Flows like this 

 

 Office order 

 Technical senction 

 NIT Upload 

 NIT Bid upload 

 PG letter 

 Negotiation Letter 

 Notice 1 Letter 

 Notice 2 Letter 

 Pg Deposited 

 Work Order 

 Bill Approval 

 Bill Freeze 

 Account officer will check budget head according to their project. 

 If Budget Head is according to their project then Accounts will  forward this for further supervision to 

Secretary/Chairman. 

 Account will log out from the dashboard . 
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STEP 6 – Secretary/Chairman Dashboard page 

 After successful Log-In by Secretary/Chairman.  

 Secretary/Chairman dashboard will reflect here.  

 There after Secretary/Chairman will open I/O Box and hence Click-On Inbox to see The Project forwarded by 

Accounts. 

   

 Secretary/Chairman can see the entries of the number of Projects click on the details of the project which 

he/she wanted for further Approval of this project. 

 Secretary/Chairman will click on details of the project for further Approval of this project. 

  Secretary/Chairman can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, 

Village. 

 View Estimate: As Page, PDF as well as EXCEL, and Secretary can see Other Attachments also about G-Schedule 

& H-Schedule. 

 Secretary/Chairman can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As 

well at the end of the page. Secretary/Chairman can give Comments. 

 And if they are going ok till now then Secretary/Chairman will for forwarding this for further supervision to SE.  

 Secretary/Chairman will log out from the dashboard . 
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STEP 7 – SE Dashboard page 

  After successful Log-In by SE.  

 SE dashboard will reflect here. 

 There after SE will open I/O Box and hence Click-On Inbox to see The Project forwarded by 

Secretary/Chairman. 

   

  

 

 SE can see the entries of the number of Projects click on the details of the project which he/she wanted for 

further customization of this project here SE will click on details of the project for further customization of this 

project. 
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 SE can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, Village. 

 

 View Estimate: As Page, PDF as well as EXCEL, and SE can see Other Attachments also about G-Schedule & H-

Schedule. 

 

 SE can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As well at the end of 

the page. SE can give his/her Comments and add Attachments after all the fields are completed. 

 

 If approved by Secretary/Chairman Then SE will assign AEN Officer and JEN Officer then click on Sign-Office-

Order Button. 

 

 After click on button Work order will generated on  project Comments.  

 

 All Officers can See comments/Attachment/Order on their Panel.  

 

 SE will forward it to XEN For technical Senction. 

 

 SE will Log Out from Dashboard 
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STEP 8 – XEN Dashboard page 

 After successful Log-In by XEN. XEN dashboard will reflect here. 

 There after XEN will open I/O Box and hence Click-On Inbox to see.  

 

  

 

 XEN can see the entries of the number of Projects click on the details of the project which he/she wanted for 

further customization of this project. 

 Here XEN will click on details of the project for further customization of this project. 

 XEN can see here Work-Name, Project-Id, BUDGET-Head, Description & Necessity of Work, Village, view 

Estimate: As Page, PDF as well as EXCEL, and XEN can see Other Attachments also about G-Schedule & H-

Schedule. 
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 XEN can see Scheme/Non-Scheme, Duration of Work, Estimated Cost, Category OF Work As well at the end of 

the page. 

 XEN Have Sign work order Button But  XEN is not allowed to click on Sign-Work-Order button at this stage. 

 XEN will generate Technical Sanction here by select AEN and select JEN and input NIT-FORMAT and input T.S. 

Competency and then Click  on Sign-Technical-Sanction Button on this page. 

 After click on button Technical-Sanction will generated on page. 

 Generate Technical-Sanction order on Comments panel 

 After Generate Technical-Sanction Then XEN can give Comments and add any project Attachments and XEN 

will forward it to Accounts  

 And after signing Technical-Sanction XEN will forward it to Accounts. 

 XEN will Log Out from Dashboard 
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STEP 9 – Accounts Dashboard page 

 After successful Log-In by Accounts.  

 Accounts dashboard will reflect here. 

 There after Accounts will open I/O Box and hence Click-On Inbox to see The Project forwarded by XEN. 

  

 

 Accounts can see the entries of the number of Projects click on the details of the project which he/she wanted 

for further customization of this project here Accounts will click on details of the project for further 

customization of this project. 

 Accounts can see the details as above pages. 

 And more details at the end of this page, as Generate-Negotiation-Letter, Generate-PG-Letter and PG-

Deposited here on this page but these fields are filled after completing the further processes. 

 Here Accounts forward to NIT Section because A&F is genrated and also approved by chairman/secretary and 

also approved technical sention so Accounts forward to NIT Section. 

 Accounts will Log Out from Dashboard 
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STEP 10 – NIT Dashboard page 

 successful Log-In by NIT. 

 NIT dashboard will reflect here. 

 There after NIT will open I/O Box and hence Click-On Inbox to see The Project forwarded by Accounts. 

 

 

 

  

 NIT can see the entries of the number of Projects click on the details of the project which he/she wanted for 

further customization of this project. 

 Here NIT will click on details of the project for further customization of this project. 



E-Nagar User Manual 
 

Page 34 of 56 
 

     

 NIT can see the details as above pages, and more details at the end of this page, as NIT UPLOADS DETAILS 

where NIT fill some details like NIT No, Date of Publishing, Date of Closing, NIT Opening Date, Estimated Cost 

AS/FS= G-Schedule Amount, + H-Schedule Amount, = Total Amount, choose file as (NIT-Upload, Bid Document, 

BOQ) and after doing all these process Click On submit button.  

 After Submitting the details, The POP-UP message will be shown on the same page and message like NIT 

details are successfully insert.    

 After submission of NIT-Uploads,Then all NIT-Other-Details Show bottom of the pages 

 

 
 

 NIT-Other-Details like: - NIT (L1 Bidder Name, Date) and NIT will select the (Below or Above G-Schedule), (G-

Schedule %), (Total G-Schedule Amount), (+ Total H-Schedule Amount), Total Amount and choose attachments 

like (BOQ-Comparative-Chart, Tender-Comparative-Chart). 

 Once NIT fill G-Schedule %, then through this % initially the POP-UP message come on the same page and (the 

Total G-Schedule + Total H-Schedule Amount and Total Amount) fields are automatically generated and then 

NIT click on submit button and POP-UP will come on this page. 

 After submission all the details, NIT will forward it to Accounts.  

 NIT will Log Out from Dashboard by click on Logout Button. 
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STEP 11 – Accounts Dashboard page 

 After successful Log-In by Accounts.  

 Accounts dashboard will reflect here. 

 There after Accounts will open I/O Box and hence Click-On Inbox to see The Project forwarded by NIT. 

  

 

 

 Accounts can see the entries of the number of Projects click on the details of the project which he/she 

wanted for further customization of this project here Accounts will click on details of the project for further 

customization of this project. 
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 Here Accounts will see the options as above pages and Accounts will initially generate Negotiation Letter by 

selecting the fields like: - (Selecting XEN, AEN, JEN) and fill the details like (Firm’s-Name, Firm’s-Address, Firm’s-

Phone) and choose Reference (If any), Tender-Date, Negotiation-Date, New-Rate-Date, New-Rate-Time, 

Opening-Time and click on submit. 

 After Submitting the Negotiation Letter, the POP-UP message will show at the top of the page that Negotiation 

-Letter generated successfully. 

 After click on button Submit button Negotiation Letter will generated on page. 

 Generate Negotiation Letter order on Comments panel 

 After Negotiation Letter Generate then department send the negotation letter by E-Mail ID and Send Hard Copy 

Through Post on contractor firm address  

 After negotiation completed then genrate PG Letter for contractor  
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 Here Accounts will see the options as above pages and Accounts will then generate PG Letter by select the 

fields like: - (Selecting XEN, Eng. Division) and the details like (Firm’s-Name, Firm’s-Address, Firm’s-Phone 

Tender-Premium, G-Schedule Amount are selected automatically). Then H-Schedule Amount, will be selected 

automatically, and after input Tender-Premium rate and the click on PG Letter letter button then POP-UP 

message will show at the top of the page that PG -Letter generated successfully. 

 PG -Letter will generated on page. 

 PG-Letter Genrated on Comments panel 

 If contractor is not deposted amount of PG-letter then Accounts will generate NOTICE-LETTER 1 for contractor. 

 Again contrator Is not not deposted amount accroding PG-letter then Accounts will generate NOTICE-LETTER 2 

for contractor.  

 If PG is Deposited from contractor then genrated PG depostied. 

 Genrated PG depostied such fields are : -(PG-Deposite-Date, PG-In-Form-Of, Instrument number, Date 

Of-Issue, Name-Of-Issuer-Bank, Ammount, Validity-Upto ). 

 Once all the details of PG depostied are filled From Accounts officer then click on Submit to generate PG-

Deposite.  

 After submit PG-deposite details the POP-UP message will reflect on the top of the screen.    

 Once PG-Deposited Generated Successfully Accounts will forward this project to XEN For generate Work Oder  

 Now accounts will Log-Out from their Dashboard. 
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STEP 12 – XEN Dashboard page 

 After successful Log-In by XEN.  

 XEN dashboard will reflect here. 

 There after XEN will open I/O Box and hence Click-On Inbox to see.  

  

 

 

 XEN can see the entries of the number of Projects click on the details of the project which he/she wanted for 

further customization of this project. 

 Here XEN will click on details of the project for further customization of this project. 
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 On this page XEN will Generate Sign-Work-Order  

 For Genrate Work Order first by selecting AEN, selecting JEN and some fields are filled automatically (Firm’s-

Name, Firm’s-Address, Firm’s-Phone) and filling the fields like: - (Reference in Work-Order (If Any), (%Below G-

Schedule), (%Above G-Schedule), (Total Amount Quoted for H-Schedule items By the Firm), (Date of 

Commencement)). 

 Once All field has field then click on XEN click on Sign-Work-Order Button after click button POP-UP will show 

on the top of the screen Work-Order Signed Successfully. 

 Work-Order will generated on page. 

 Generate Work-Order order on Comments panel 

 XEN will Forward this file to JEN for generate bill. 

 Now XEN will Log-Out from their Dashboard. 

 

 

 



E-Nagar User Manual 
 

Page 40 of 56 
 

STEP 13 – JEN Dashboard page 

 After successful Log-In by JEN.  

 JEN dashboard will reflect here. 

 There after JEN will open I/O Box and hence Click-On Inbox to see.  

  

  

  

 JEN can see the entries of the number of Projects click on the details of the project which he/she wanted for 

further customization of this project.  

 Here JEN will click on details of the project for further customization of this project. 
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 Here on this Page JEN will simply click on Generate-New-Bill for the generating bill of the project. Once you 

click on this button, A bill will automatically generated. Then You will not have any option to delete it. 

 After you click on this button then POP-UP will show on the top of the screen that Are you sure want to create 

New-Bill if JEN will click on ok buttonthen New-Bill will Generated successfully. Again, POP-UP will show on the 

top Bill is generated Successfully. 

 Again, POP-UP will show on the top of the screen that about the Tender-Premium. 

  

 Here we have option to add Extra Items and if there is no need to add any extra items then we will go to the 

Done Adding Extra Items.  

 And after click on Done-Adding-Extra-Items.  

 The POP-UP will show on the top of the screen that Are You Sure? You will Not be able to add any extra Items 

after clicking ok button. 
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 Once done with all these once again POP-UP will show on the top of the screen Updated-Successfully. 

 Again, POP-UP will show about Tender-Premium. 

 

 

  After click on done adding extra items, JEN has to click on Enter executed values. 

 After clicking On Enter-Executed-Value this screen of G-Schedule will shown in the middle of the screen. 

 

 Where JEN have to Update the Executed values by filling the above fields like: -{(executed Quantity [A] On This 

Bill + [P]Upto Last Bill = [X]Total(This+Last), Executed-Rate, Rate-Type, Executed Total)} and after filling all the 

details. 
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 JEN will click on Save Changes to Execute Update.  

 Once fields are filled JEN will click on Update-Executed-Values. 

 Once Done with updating the Executed-values, the POP-UP will shown on the top of the screen about Thses 

Executed Valuess will not be Reverted, If Once Submitted. So Do You Really Want To really Submit?. Click On 

Ok buttonto agree. 

 Again POP-UP will Shown On the top of the screen aboutn Executed-Values-Updated-Successfully.   

 After clicking On Enter-Executed-Value this screen of H-Schedule will shown in the middle of the screen. 

 Where JEN have to Update the Executed values by filling the above fields like: - {(executed Quantity [A] On 

This Bill + [P]Upto Last Bill = [X]Total(This+Last), Executed-Rate, Rate-Type, Executed Total)} and after filling all 

the details JEN will click on Save Changes to Execute Update. Once fields are filled JEN will click on Update-

Executed-Values. 

 Once Done with updating the Executed-values, the POP-UP will shown on the top of the screen about Thses 

Executed Valuess will not be Reverted, If Once Submitted. So Do You Really Want To raelly Submit?. Click On 

Ok buttonto agree. 

 Again POP-UP will Shown On the top of the screen aboutn Executed-Values-Updated-Successfully 

 Now JEN will fill The Additional Information For This Bill. like: -(MB.Form-Date, MB.TO-Date, MB. Record-

From-Page- No, MB.Record-TO-Page-No, Mesurement Book No).  

 

 After filling all the Fields JEN will click-on Save-Additional-Information.  

 The POP-UP will shown on the top of the screen about Information Updated Successfully.  

 Now JEN forward this project to Accounts for Bill Freeze and Bill Deducation 

  

 JEN will log out form the dashboard. 
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STEP 14 – Accounts Dashboard page 

 After successful Log-In by Accounts.  

 Accounts dashboard will reflect here. 

 There after Accounts will open I/O Box and hence Click-On Inbox to see The Project forwarded by JEN. 

 

 Accounts can see the entries of the number of Projects click on the details of the project which he/she wanted 

for further customization of this project. 

 Here Accounts will click on details of the project for further customization of this project. 
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 On this page Accounts has to do Deduction on the bill by filling all the fields shown above on this page. 

 After applying Deduction Accounts will click on Apply Deduction. 

 After Applying Deduction, the POP-UP will show at the top of the screen about Deduction Updated 

successfully. 

 After Deduction applied successfully Accounts will click on Approve the bill Button. 

 After Approving the bill by Accounts Again, POP-UP will show on the top of the screen about Bill Has Been 

Approved. 

 Here on This page Accounts will forward this project to JEN. Once forwarded successfully. 

 The POP-UP will show on the top of the screen about Forwarded Successfully. 

 Accounts send Bill to JEN For Complete and Freeze this bill.    

 Accounts will log out from dashboard.   
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STEP 15 – JEN Dashboard page 

 After successful Log-In by JEN. 
 

 JEN dashboard will reflect here. 
 

 There after Accounts will open I/O Box and hence Click-On Inbox to see The Project forwarded by Accounts 
 

.

  

 

 JEN can see the entries of the number of Projects click on the details of the project which he/she wanted for 

further customization of this project. 

 Here JEN will click on details of the project for further customization of this project. 
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Now on this Page JEN will click on the bill button. The POP-UP will show on the top of the screen about Tender-

Premium. 
  

  
 

 Here JEN will click on Freeze the bill. For freezing the bill. 

 Here we got pop up message about Bill Freeze and attached with work. After Clicking on ok Again POP-UP will 

show Bill freeze successfully. 

 

 
 

 Jen want to generate a new bill (Second Bill) then click on Bill generate button and genrate new bill and same 

process as like genrate first bill  

o Bill approve by Accounts 

o Bill freeze by JEN 
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See Attachment 

 Officer order 

 Technical sanction 

 Negotiation Letter 

 PG Letter 

 PG Notice 1 Letter 

 Work order 

 Running bill 
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Office order 
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Technical senction 
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Negotiation letter 
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PG letter 
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PG Notice 1 Letter 

 

 

 

 



E-Nagar User Manual 
 

Page 54 of 56 
 

Work order 
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Runninig Bill 
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THANK YOU 
 

 


